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Synopsis

The new edition of this worktext addresses such relevant issues as security and confidentiality, and
covers numeric filing, alphabetic filing, cross-referencing, color coding, records control and
computer assisted filing. Objectives, key terms and examples give students an understanding of
medical filing procedures. Organized into seven units, including many examples, illustrations,
"check your understanding" exercises, "check your knowledge" questions, application projects and

a final exam. Completion time: 10-15 hours.
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Customer Reviews

This book was really wonderful! Not at all like the usual records management books we had already

been through; it was simple and easy to use!

another great purchase from .com, will definitely continue using this site for all my future purchases

on textbooks. Very Happy with .com

Never rec my book and i order it on July 14 th .. Mad on this one will never order from terrance

tolbert again . never received my refund

Book was just as described. Very happy with the product, and would purchase again from this

seller.
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